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Thank you for considering working with Sparky Teaching on your project.
· By completing this Project Enquiry, you are helping us to see whether we will be able to help you with your project and, if so, what kind of timescale and costs may be involved.

· Although there are several questions to answer below, it really does help when clients have filled in the form. It allows both parties to form a clearer picture as to what the project entails.
· After completing the form, please save the document with your organisation name as the filename. (For example, as BobsPicklesLtd.doc and email the document to contact@sparkyteaching.com. 
· We may take up to two weeks to respond, but please be assured we will get back to you.
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Who are you?
Your name:
· First name and surname.
Mr/Mrs/Ms/Miss/Dr etc:
· Answer here.

Name of organisation that the work will be for:
· Answer here.

Email address:
· Answer here.

Business phone:
· Answer here.

Background information
How did you hear about us? (Please type an X in all that apply):
· [     ]   I saw some of your advertising
· [     ]   I came via a search engine results page
[     ]   I came via Elance
· [     ]   I was referred by a friend or colleague
· [     ]   I know someone at Sparky Teaching 
· [     ]   I found you from a search engine
· [     ]   I’d never heard of Sparky Teaching prior to now
· Other?
· Answer here.
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General project details
       What sort of project are you looking to hire us for?

       [     ]   Web design

       [     ]   Teaching resources

       [     ]   Writing

       [     ]   Illustration / print design

       [     ]   Other (please specify) 
       Answer here.
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A few more details about your organization
What does your organisation do? Why does it matter?
· Answer here.

Place an X in the box (es) that best describes your organisation:

· [     ]   Large organisation
· [     ]   Nonprofit organisation

· [     ]   Educational institution

· [     ]   Startup

· [     ]   Small business (less than 50 employees)

· [     ]   Just an individual with a site/idea

Where are you based?
· Answer here.

How many people does your organisation employ?
· Answer here.

Is your organisation open to working with Sparky Teaching remotely (using email, telephone and mail)?
· Answer here.
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Project Outline
This is probably the most important section of this form. Please outline below the exact nature of the project you wish to hire us for.  We will need to get back to you for more specific information, should we take your project on, but for now it would help to get a brief overview of what you are looking for, in what timescale and within which budget.
Type of project.

Preferred timescale.

Budget. 
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Thank you for your time!

· We know this is a lot to ask right now, but we appreciate you taking the time to fill in this form.
· A reminder: don’t forget to save the form as a .doc file, with the filename as the name of your organisation. Then email it, as an attachment, to contact@sparkyteaching.com. 

· We look forward to hearing from you soon and will be back in touch within two or three days.
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